
RE: VSI Certified Installer Program Recertification Notification and Requirements
Dear Certified Installer:
Our records indicate your status as a VSI Certified Installer expires on «Expires». You have two options to renew your certification for a period of three years:

Option 1: NEW Online Recertification for only $99
· Go to the recertification website at www.vinylsiding.org/recertify 
· Enter your ID number ___________and password ​​​​​​​________ to register for the examination. Please follow all instructions as prompted.
· Review your personal and company contact information and update accordingly.

· Pay the $99 fee by credit or debit card only.
· Use your VSI Vinyl Siding Installation Manual as a resource while you take the examination; download the updated Installation Manual and the VSI Certified Installer Program Installer Supplement (which contains information not included in the Installation Manual) online at http://www.vinylsiding.org/certifiedinstaller/ciresources/index.asp. 
· You will receive your examination results immediately. After passing the examination, an updated certification certificate and ID badge will be mailed to you within 2 weeks.

Option 2: Mail-in Recertification 
· Submit payment to Architectural Testing, Inc. (ATI) for the $165 Recertification Fee by credit card or check made payable to Architectural Testing, Inc. and mail to: 
Architectural Testing, Inc. 
Attn: VSI Certified Installer Program Administrator 
130 Derry Court


 York, PA 17406-8405

· Complete the enclosed Certified Installer Recertification Registration Form and send it with payment.

· When payment and the Registration Form are received by ATI, you will be sent the examination and a self-addressed envelope for return and scoring.

· Take the self-study, open book recertification examination.

The VSI Vinyl Siding Installation Manual and course instructional materials have been updated since you became certified and the examination is based on the new materials. A minimum score of 80% is required to become recertified. Installers passing the examination will receive their VSI Certified Installer Certificate and ID Badge with a new expiration dated three years after recertification. Installers failing the examination will receive notification of their score and information on how to re-take the examination.

Although you can download and use the updated Installation Manual and the new VSI Certified Installer Program Installer Supplement (which contains information not included in the Installation Manual) at http://www.vinylsiding.org/certifiedinstaller/ciresources/index.asp, you can also purchase them for $15, as indicated on the Certified Installer Recertification Registration Form. 

Your name will be removed from the Official Registry of Certified Installers three years from the date of your initial certification if you do not complete the recertification requirements above. If you do not complete these requirements within six months of your expiration date, additional training and examinations will be required to become recertified. 

If you have any questions please contact Karen Yetter at ATI, (717) 764-7700 or email kyetter@archtest.com.


Sincerely,


Architectural Testing, Inc.
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	Certified Installer Recertification
Registration Form



Recertification Registration Information

Important: Fill in the designated section with your correct email address.

Full Name: 
  

                        ID#:       
        
Home Address: 

City: 


State/Province:         
Zip/Postal Code: 
 
Country:             


Home Telephone: 
   


Cell Telephone: 





Email: 







Fax: 




Company Name: 



Company Address: 

   City: 

State/Province: 
Zip/Postal Code: 
 
Country:             


Telephone: 

Fax: 




Send Test and Materials to:   FORMCHECKBOX 
 Company Address   FORMCHECKBOX 
 Home Address
Recertification Payment Information

 FORMCHECKBOX 
 Test only ($165)  FORMCHECKBOX 
 Test, plus updated VSI Vinyl Siding Installation Manual and Installer 
 Supplement ($180)

 FORMCHECKBOX 
 My check, made payable to Architectural Testing, Inc., is enclosed.
 FORMCHECKBOX 
 Please charge my credit card:  FORMCHECKBOX 
 American Express
 FORMCHECKBOX 
 Master Card
 FORMCHECKBOX 
 Visa

Credit Card Number: 

Exp. Date: 
Security Code: 

Name on Card: 



Cardholder Signature: 


Cardholder Address: 

       City: 




State/Province: 
 Zip/Postal Code: 
 
Country:             


Questions? Please contact Karen Yetter, (717) 764-7700 or email kyetter@archtest.com.
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